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Allan Biggins Stakeholder 

Youth Member TBA 

 

 

CITY OF LOS ANGELES 
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WOODLAND HILLS 

WARNER CENTER 
NEIGHBORHOOD 

COUNCIL

I 

 
 
 

200 N. Spring Street   

Los Angeles, CA 90012 

 
Email: NCsupport@lacity.org  

Website: www.empowerla.org

 

Regular Education Committee Meeting  

Agenda 
Fire Station #84 

Community Room 
21050 Burbank Blvd, Woodland Hills, CA 91364 

 Tuesday January 2, 2024  

6:30 p.m. 
 

 

Si requiere servicios de traducción, favor de avisar al Concejo Vecinal 3 días de trabajo (72 horas) 

antes del evento. Por favor contacte Karen DiaBiase, Secretaria, al 818-639-9444 o por correo 

electrónico www.whcouncil.org para avisar al Concejo Vecinal. 
 
Comments from the public on other matters not appearing on the agenda that are within the 

Board’s jurisdiction will be heard during the General Public Comment period. Please note that 

under the Brown Act, the Board is prevented from acting on a matter that you bring to its 

attention during the General Public Comment period; however, the issue raised by a member of 

the public may become the subject of a future Board meeting. Public comment is limited to 2 

minutes per speaker, unless adjusted by the presiding officer of the Board

mailto:NCsupport@lacity.org
http://www.empowerla.org/
http://www.whcouncil.org/


 

Items for Discussion and Possible Action:  
All comment is limited to 2 minutes per speaker, unless adjusted by the presiding chair of the 
committee.  

1. Call to Order. Roll call of members: Julie Waltrip, Reina Cerros-McCoughey, Heath Kline, Rochelle “Shelly” Schwartz, Allan 

Biggins. 
 
2. Public Announcements by city officials and representatives: (2) minutes per speaker. 

3. Stakeholder Public Comment Period (on items NOT on the agenda): (1) minute per speaker. 

4. Approval of Committee Minutes: Tue. December 5, 2023 if available. 

5. Items for discussion and possible action: see supporting documents on each item 
Stakeholder Public Comment will be taken on each agenda item: (3) minutes per speaker 

 
Item No. One: (15 minutes)  
Woodland Hills Academy Middle School invites our neighborhood council to have a free booth at 
their resource fair on Saturday February 24, 2024.  Shelly Schwartz and Reina Cerros McCoughey 
mentioned they are available that day to run the booth. Committee recommends the full board’s 
participation in the event as a Neighborhood Council.  See supporting documents.  Roll call vote.  

 
Item Two:  (15 minutes) 
Woodlake Elementary School PTA Community Outreach Terra Collins hosts their Annual Arts 
Night called NOTA. Committee will consider her npg request for funding.  See supporting 
documents.  Roll call vote.  
 
Item Three:  (15 minutes) 
Librarian Wendy Rokos updated her book list order based on Scripps National Spelling Bee 
recommendations for sixth seventh and eighth grade students to read at Hale Charter Academy 
Middle School. Committee will consider her npg request for funding. See supporting documents. 
Roll call vote.  
 
Item Four:  (15 minutes) 
Youth Member Application second rough draft and dates will be finalized for distribution and 
posting. See supporting documents.  
Roll call vote.  
 
Item Five:  (15 minutes) 
Our committee wants the option to meet remotely via Zoom to increase attendance and 
productivity.  See supporting documents. 
Roll call vote. 
 
 
Item Six:  (15 minutes) 
Stakeholder Allan Biggins needs to be given his login and password credentials to access his 
required training so that he can receive his voting privileges with no more delay. See supporting 
documents.   
Roll call vote.  
 

 



ADJOURNMENT.  The next meeting will be on Tuesday February 6, 2024 6:30 pm at the 
same place. 

As a covered entity under Title II of the Americans with Disabilities Act, the City of Los  

Angeles does not discriminate on the basis of disability and upon request will provide 
reasonable accommodation to ensure equal access to its programs, services, and 
activities. Sign language interpreters, assistive listening devices, or other auxiliary aids 
and/or services may be provided upon request. To ensure availability of services, please 
make your request at least 3 business days (72 hours) prior to the meeting by contacting 
the Department of Neighborhood Empowerment by calling (213) 978-1551 or email: 
NCsupport@lacity.org 

 
Public Posting of Agendas - 

Neighborhood Council agendas are posted for public review as follows: 
● A copy of this agenda is also physically posted on the outside of the window of 

the West Valley Warner Center Chamber located at 6100 Topanga Canyon Blvd, 
Ste 2330, Woodland Hills, CA 91367. The Chamber is located at the Promenade 
Mall outside the east entrance of the mall and to the left of Ruth Chris Restaurant. 
The Chamber office is accessed from Owensmouth Street. Parking is free.  

● www.whcouncil.org 

● You can also receive our agendas via email by subscribing to L.A. City’s Early 

Notification System (ENS) 

 
Notice to Paid Representatives - 

If you are compensated to monitor, attend, or speak at this meeting, City law may require you 

to register as a lobbyist and report your activity. See Los Angeles Municipal Code Section 48.01 

et seq. More information is available at ethics.lacity.org/lobbying. For assistance, please contact 

the Ethics Commission at (213) 978-1960 or ethics.commission@lacity.org 

 
Public Access of Records - 

In compliance with Government Code section 54957.5, non-exempt writings that are distributed 

to a majority or all of the board in advance of a meeting may be viewed at our website: 

www.WHWCNC.org or at the scheduled meeting. In addition, if you would like a copy of any 

record related to an item on the agenda, please contact Dena Weiss at: 

d.weiss@whcouncil.org. 

 
Reconsideration and Grievance Process - 

For information on the NC’s process for board action reconsideration, stakeholder grievance 

policy, or any other procedural matters related to this Council, please consult the NC Bylaws. 

The Bylaws are available at our Board meetings and our website. 
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Supporting Documents 

Item 1:  Woodland Hills Academy supporting docuements 

Item 2:  Woodlake Elementary Supporting documents 

Item 3:  Hale Charter Academy Supporting documents 

Item 4: youth member application supporting documents: 

Item 5 zoom committee meeting supporting documents: 
 
Our committee wants the option to meet remotely via Zoom to increase attendance and 
productivity. Zoom allows for recording of our meeting so we can distribute/post it as public record.  
Our bylaws allow for zoom committee meetings.  Our committees already met via zoom last year.  
 
Specific to the Education Committee, our committee members, stakeholders and grant applicants  
subscribe to a 9-month school calendar, so during school holidays and break times, we especially 
want to meet virtually to make quorum and maximize the productivity of the committee’s projects 
despite schools being closed.  While school is in session, many of our committee participants are 
educators who taught students all day with little bandwidth leftover to come to an in-person meeting 
weeknights and would be much more inclined to join our meeting via zoom.  
 
Committee members have all the equipment they need to conduct zoom meetings with personal 
devices; committee chairs need the board’s technical support, the login and the password to our 
Zoom account to conduct our meetings virtually.  Each chair can meet in person or virtually 
depending on the needs of the committee at the time.  We are asking for the option to meet 
virtually via Zoom on behalf of not only the education committee but also on behalf of all 
committees of the Woodland Hills Warner Center Neighborhood Council. 
 
 
Item 6 training credentials supporting documents: 
 
Stakeholder Allan Biggins was appointed to the Education Committee by unanimous vote in 
November.  He was unanimously appointed to be a Board Member as alternate to Area 5 at the 
Governance Committee meeting in December.  I move that Allan Biggins be given his login and 
password credentials to access his required training so that he can receive his voting privileges 
with no more delay. 

 

 

 



My name is Camerino Sanchez and I am a Counseling Assistant for Woodland Hills Academy, a Los 
Angeles Unified middle school in the west San Fernando Valley. We will be hosting our third annual 
West Valley Community Resource Fair on our campus on Saturday, February 24th, 2024, from 11AM – 
2PM and would love to extend an invitation to Woodland Hills Warner Center Neighborhood 
Council to participate. We are holding the event a little earlier in the year this time around and hope 
you are able to join us! 
 
We are inviting the families of all of our students as well our neighboring schools (elementary to high 
school) in LAUSD's Region North. We have a diverse student population and expect a mix of both 
Spanish and English speaking families. The Resource Fair is a great opportunity for us to share the 
different services available in our community, from housing, food, healthcare, mental health support, 
clothing, safety, political representation, and more. The event is free and open to all. For a list of last 
year’s participating agencies, please visit: 
https://tinyurl.com/WVCommunityResourceFair 
 
If you are interested in participating in this year’s fair, please register using this Google 
Form: https://tinyurl.com/WVCRF24  
 
If you have any questions regarding the event, please contact me at (818) 226-2900 ext.2926or by 
email at camerino.sanchez@lausd.net. If there is a more appropriate contact person for me to reach 
out to, please let me know and I will be happy to contact them directly. We truly hope that you are 
able to join us and share all that you do for our community. Thank you and I look forward to hearing 
from you soon. 
  
Warm regards, 
 
 
Camerino Sanchez 
Counseling Assistant 
Woodland Hills Academy 
Phone: 818-226-2900, Ext. 2926 

www.woodlandhillsacademy.org 

  

https://tinyurl.com/WVCommunityResourceFair
https://tinyurl.com/WVCRF24
http://www.woodlandhillsacademy.org/


 
 









Reina McCaughey



Donna Broussard
Tax Filing Assistant

LETTER OF DETERMINATION

March 27, 2023

Terra Collins, Unit President
Woodlake Avenue Elementary PTSA [2710]

Dear Terra:

In response to request of this office concerning your PTA’s tax-exempt status, a copy of our group ruling letter dated
November 18, 1943, from Internal Revenue, which grants federal income tax exemption to all PTAs in California, is
enclosed.  You will note the Internal Revenue Code section at that time as referred to in the letter was 101(6)—now
Section 501(c)(3) as indicated in all PTA bylaws in California. The group exemption number assigned to the
California State PTA is GEN-0646.

Also enclosed is a copy of the February 24, 2010 letter from Franchise Tax Board confirming PTA’s exemption from
state franchise or income tax under Section 23701d of the Revenue and Taxation Code.

Both the federal and state exemption letters cover all of our divisions—local units (associations), councils and
districts. The letters are issued to the California Congress of Parents and Teachers, Inc. The corporate name was
changed as indicated on this letterhead by vote of the annual convention on May 5, 1978, and has been recorded
and filed with the Secretary of State with certificate endorsed on August 14, 1978.

Woodlake Avenue Elementary PTSA is a unit in good standing. It was organized on October 6, 1953 according to
our official records, and is chartered as a member organization of the California Congress of Parents, Teachers, and
Students, Inc.

Woodlake Avenue Elementary PTSA located at 23231 Hatteras Street, Woodland Hills, CA, 91367 in the Thirty-First
District, California Congress of Parents, Teachers and Students, Incorporated, is a nonprofit, tax-exempt association
under our group ruling. The Employer Identification Number (EIN) assigned to Woodlake Avenue Elementary PTSA
is 956206846 and the assigned Franchise Tax Board entity number is 9541907.

Sincerely,

cc: District President

2327 L Street, Sacramento, CA 95816 (916) 440-1985 ● Fax (916) 440-1986 ● info@capta.org ● www.capta.org









STATE OF CALIFORNIA 
FRANCHISE TAX BOARD 
PO BOX 942857 
SACRAMENTO CA 94257-0540

Entity Status Letter 
Date: 

ESL ID: 

According to our records, the following entity information is true and accurate as of the date of this letter. 

Entity ID: 

Entity Name:  

1. The entity is in good standing with the Franchise Tax Board.

2. The entity is not in good standing with the Franchise Tax Board.

3. The entity is currently exempt from tax under Revenue and Taxation Code (R&TC) Section 23701

4. We do not have current information about the entity.

The above information does not necessarily reflect: 
• The entity’s status with any other agency of the State of California or other government agency.
• If the entity’s powers, rights, and privileges were suspended or forfeited at any time in the past, or the entity

did business in California at a time when it was not qualified or not registered to do business in California:
o The status or voidability of any contracts made in California by the entity at a time when the entity was

suspended or forfeited (R&TC Sections 23304.1, 23304.5, 23305a, 23305.1).
o For entities revived under R&TC Section 23305b, any time limitations on the revivor or limitation of the

functions that can be performed by the entity.

Connect With Us 

Web:      ftb.ca.gov 
Phone:  800.852.5711 from 7 a.m. to 5 p.m. weekdays, except state holidays 

 916.845.6500 from outside the United States   
TTY/TDD: 800.822.6268 for persons with hearing or speech impairments 

FTB 4263A WEB (REV 02-2019) 

6/11/2020

4869876343

0103844

CALIFORNIA CONGRESS OF PARENTS, TEACHERS, AND STUDENTS, INC.

✘

✘ d.













Los Angeles Unified School District

Hale Charter Academy
GIFTED STEAM MAGNET CENTER

VAPA MAGNET CENTER
23830 Califa Street, Woodland Hills, CA 91367

www.HaleCharterAcademy.com
Phone (818) 313-7400 Fax (818) 346-7517

December 1, 2023

To Whom it May Concern

In order for students to embrace and understand spelling rules and better comprehend words,
Scripps Spelling Bee provides a book list to all those schools who participate. The list consists of
books at all grade levels serviced at Hale charter Academy; sixth, seventh and eighth grades. There
are 16 books covering these grade levels that Scripps recommends the Spelling Bee participants to
read. Within these books, students will find all the words that are on the study list Scripps
provides. Reading the words in context of great stories will help students to more easily master the
words.

Hale Charter Academy, in Woodland Hills, will host their annual Spelling Bee beginning January
9, 2024. Our Teacher Librarian, Wendy Rokos, will host and lead a team of volunteer teachers to
check the spelling, record correct and incorrect spelling and provide students with the definition,
word origin and give the students an example of how the word is used in the context of a sentence.
Scripps provides everything needed to hold our Bee. This is Mrs. Rokos’ fifth Spelling Bee she has
held in the Library. We provide a winner to the Los Angeles Unified Regional North District
Spelling Bee, and the winner will move onto the Scripps Regional Spelling Bee. The winner of
that Bee heads to the finals held in Washington every year. We have yet to have our winning
speller go farther than the Regional Bee and our hope is that with access to the books containing
the words from the study list, we will have a better chance of having a winner proceed to the
finals. They will represent not only our school, but our school district as our community.

Attached you will find a quote from Amazon for the purchase of five copies of each book
recommended by Scripps for the amount of $951.54. This will provide 80 books the student
participants can choose from to read while studying the provided words to be spelled, giving them
a better opportunity to excel in our School Spelling Bee.

Thank you for considering this grant for our school.

Henry Song
Principal

http://www.halecharteracademy.com


















WHWCNC Youth Member Position Now Open-Read Below to Apply 
 
Youth Member – Application for Membership 
The Governance Council will vote for one of our excellent Candidates at their Meeting in February. 
Please email application to j.waltrip@whcouncil.org 
 
The Neighborhood Council is a city funded council composed of elected and appointed board members. 
The youth member is an opportunity for youth to have a formal role in the city’s planning and decision-
making process. 
Youth Council Members: 
* Represent the council on issues important to youth. 
* Identify ways to improve Woodland Hills for its youth. 
* Encourages youth participation in local government. 
* Acts as a youth advisory member to the Los Angeles City Council and city 
departments.  
 
Membership Criteria: 
  

• Applicants must meet stakeholder requirements per the Council Bylaws. 
Youth members will serve one two-year term, ending when each WHWCNC 
election is certified by the office of the City Clerk. 

•  Applicants must be at minimum 14 years of age and no more than 17 
years of age when seated. 

• Applicant must include a copy of their transcript with the application. 

• Youth members must comply with all rules and regulations that govern 
the Woodland Hills-Warner Center Neighborhood Council (WHWCNC). 

• Youth member shall attend all board meetings which are held on the second Wednesday of each 
month at 6:30pm and as defined in the Bylaws. 

• Youth members must join and attend meetings of one council committee.  Committees include 
Governance, Education & Youth, Public Safety & Transportation, Community Outreach, 
Community Services, Planning Land Use & Mobility, Woodland Hills Impacts and Policies, 
Environment & Beautification, and Homelessness. 

• All applicants will be considered regardless of race, color, gender, national 
origin or disability. 
 
The Deadline for submitting your application is midnight February 2, 2024 
Please submit your application by email to Julie Waltrip at: 
j.waltrip@whcouncil.org 
(All information must be provided and included in submittal. Please email as a PDF) 
 
 
 
 
 
 
 
 



Youth Member – Applicant Information:  
Name: 
________________________________________________________________________________ 
Home Address: 
_________________________________________________________________________ 
E-mail Address: ________________________________________________________________________ 
Phone Number: ________________________________ Date of Birth ____________________________ 
School: ____________________________________________________ Current Grade: 
______________ 
 
Applicant Experience: 
 
Please list activities in which you have participated. Include organizations, school-related activities, 
community activities and employment if applicable. 
 
Name of Organization: _________________________________________________________________ 
Title or Position: ______________________________________________________________________ 
Period of Involvement: ______________________________ Hours per week: ____________________ 
Contact: _________________________________ Email Address: _______________________________ 
Name of Organization: _________________________________________________________________ 
Title or Position: ______________________________________________________________________ 
Period of Involvement: ______________________________ Hours per week: ____________________ 
Contact: __________________________________ Email Address: ______________________________ 
Name of Organization: _________________________________________________________________ 
Title or Position: ______________________________________________________________________ 
Period of Involvement: ______________________________ Hours per week: ____________________ 
Contact: __________________________________ Email Address: _____________________________ 
Employment if applicable: Please list employment history: 
Type of Work: _________________________________________________________________________ 
Period of Work: ____________________________________ Hours per week: ____________________ 
Name of Employer: _________________________________ Phone Number: _____________________ 
Type of Work: _________________________________________________________________________ 
Period of Work: ____________________________________ Hours per week: ____________________ 
Name of Employer:__________________________ Email Address: _____________________________ 
 
Teacher or school counselor reference: 
Name: 
________________________________________________________________________________ 
School: _______________________________________________________________________________ 
Email address or telephone number: ______________________________________________________ 
 
 
 
 
 
 
 
 



 
Additional Information:  
 
Name of Applicant: __________________________________________________ 
 
To give each applicant the opportunity to demonstrate eligibility for the Youth Member position, answer 
the following questions limiting each response to 100 words or less. Use a separate sheet of paper if 
necessary and attach response sheet to the application with your name and submit together. 
 
1. Why do you believe that you would be a good candidate for the Youth Member? Any special qualities? 
 
 
 
 
 
 
 
 
 
2. How would you like to contribute to your community by serving on this board?  Which committee 
meeting would you like to attend and why? 
 
 
 
 
 
 
 
 
 
3. In your opinion, what is the most critical issue facing youth in your school, in your neighborhood, and 
in your city? What can a Youth Member and Neighborhood Council do to solve such a problem? 
 
 
 
 
 
 
 
 
Please click on the links to read the Council Bylaws, Standing Rules and Codes of Conduct. 
 
https://whcouncil.org/about/bylaws-2 
 
 
 
 
 

https://whcouncil.org/about/bylaws-2


Applicant Statement: 
 
I hereby certify that the information I have given is true and correct to the best of my knowledge. 
I understand that provision of false information may disqualify my consideration. I authorize the release 
of this information for verification purposes and understand it will be used only to process my 
application. I also understand that by submitting this form, I am submitting an application to participate 
as the Youth Member of the Woodland Hills- Warner Center Neighborhood Council and that said 
application is only complete upon receipt of the Parental/Guardian Consent and Liability Release and 
verification of attendance by a teacher or school counselor. Upon submission of the application, I 
understand that I will be considered for membership with all other applicants and that I may or may not 
be selected for membership. If selected, I agree to attend all meetings and join one WHWCNC 
Committee and understand that I could be removed from membership for failure to do so. 
 
____________________________________________________________________________________ 
Applicant Signature Date 
 
Parental or Guardian Consent 
I, the undersigned, do hereby consent to my child’s participation in the Woodland Hills-Warner Center 
Neighborhood Council (WHWCNC). I acknowledge that I have read and understand the Woodland Hills-
Warner Center Neighborhood Council By-Laws/Standing Rules and allow my child to attend all meetings 
and events relative to this program; and that I understand that my child could be removed from 
membership for failure to do so. I also acknowledge that upon submission of the application, my child 
will be considered for membership with all other applicants and that my child may or may not be 
selected for membership. I further acknowledge that my child’s participation in the WHWCNC is 
voluntary, and I agree to release the Woodland Hills-Warner Center Neighborhood Council and their 
employees, offcials, and any and all individuals and organizations assisting or participating in or with the 
council from any and all claims for personal injuries and property damage which my child may su#er 
while participating as a member of the Woodland Hills-Warner Center Neighborhood Council. 
 
____________________________________________________________________________________ 
Signature of Parent or Guardian and Date 
 
The Woodland Hills Warner Center Neighborhood Council is an official elected advisory body to the City 
of Los Angeles representing the stakeholders of the Woodland Hills and Warner Center neighborhoods. 
The NC is responsible for creating community, improving the quality of life in the neighborhood, ensuring 
the delivery of City services and educating the stakeholders on how to better participate in City 
government. 
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